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ⱪכꜟ◓

╩ⱪכꜟ◓⁸∏╕ ⇔╕∆⁹
─ ╛ ⌐ ∫√ ⁸╕√│◖☻♩ ╩ ℮ ╩ⱪכꜟ◓≢ ∆╢

↓≤⌐╟∫≡⁸☺ꜛⱩ◌fi╩╟╡ ⌐ ≢⅝╕∆⁹
⌐⁸ ≤⇔≡─ ╛ ≤⇔≡─ ≤⇔≡↔ ™√∞↑╕∆⁹
─ ⌂≥
─ ⌂≥

₈ ₉ ₈ ₉ ⱪכꜟ◓₈ ₉≢ ⅜≢⅝╕∆⁹

⌐ ↕╣≡™╢₈ ⱪכꜟ◓ ₉Ⱳ♃fi╩◒ꜞ♇◒∆╢≤◓ꜟכⱪ─ ┼ ⇔
╕∆⁹
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ᵑ

ᵒ

https://admin.jobcan.jp/client/edit-group
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⌐≈™≡│⁸ ─ ╩↔ ↄ∞↕™⁹
₈ ₉─ⱴכ◒⅜ ™≡™╢ │⁸ ⌐⌂╡╕∆⁹

ⱪכꜟ◓ ⁸ ⁸ ⁸ ─ⱪכꜟ◓─≤⌂ ╩ ⇔╕∆⁹

ⱪכꜟ◓

╩ⱪכꜟ◓ ⌐ⱪכꜟ◓⁸≥╢∆ ╩≈↑╢↓≤⅜≢⅝╕∆⁹
│⁸ 5 ╕≢ ⅜≢⅝╕∆⁹

☺ꜛⱩ◌fi- ◄ꜞ▪

♪כ◖ⱪכꜟ◓
╩♪כ◖⌐ⱪכꜟ◓ ∆╢↓≤⅜≢⅝╕∆⁹ כ◖ⱪכꜟ◓⌐⅝≥─
♪╩ ⇔≡⁸ ∆╢↓≤⅜≢⅝╢ ⌐⌂╡╕∆⁹
β◓ꜟכⱪ◖⁸│♪כ ≢ ∆╢ ⅜№╡╕∆⁹

⌐ⱪכꜟ◓ ⇔≡™╢☻♃♇ⱨ─ⱴ▬Ɑכ☺⌐ ↕∑╢ ─ ⅜≢⅝
╕∆⁹

⁸ ⁸ ⁸♃▬ ⁸ⱬ♩♫ⱶ ⌐ ⅜≢⅝╕∆⁹

♃▬ⱶ♂כfi

⌐ⱪכꜟ◓ ⇔≡™╢☻♃♇ⱨ⅜ⱴ▬Ɑכ☺≢ ⇔√ ⁸ ⌐ ↕
╣╢ ╩ ⅜≢⅝╕∆⁹

⅛╠ⱴ▬Ɑכ☺≢ ╩∆╢ ⁸ ─ ≢ ↕∑√™ ⌐⁸↓
↓─♃▬ⱶ♂כfi─ ≤ ∆╢ ─♃▬ⱶ♂כfi─ ⅜ ≢∆⁹

URL─ ☻♃♇ⱨ ↑ⱷכꜟ⌐ ∆╢URL╩ ≢⅝╕∆⁹
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☻♃♇ⱨ

☻♃♇ⱨ

☻♃♇ⱨ ╩ ™╕∆⁹
╛ ⁸▪ꜟⱣ▬♩ ─☻♃♇ⱨ ╩ ≢⅝╕∆⁹☻♃♇ⱨ ↔≤⌐

─ ╩ ↑≡ ∆╢↓≤⅜ ⌐⌂╡╕∆⁹

ᵑ

ᵒ

₈ ₉ ₈ ₉ ₈☻♃♇ⱨ ₉≢ ⅜≢⅝╕∆⁹

↕╣≡™╢☻♃♇ⱨ │⁸ ⅜ ≢∆⁹
⇔√™☻♃♇ⱨ ╩ ⇔⁸ₒ ∆╢ₓ╩◒ꜞ♇◒∆╢≤ ≢⅝╕∆⁹

https://admin.jobcan.jp/client/edit-work-kind/
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─

─

◦ⱨ♩Ɽ♃כfi╩ ∆╢ ╛ ⁸ ≢ ╩ ↕∑╢ ⌐
≢ ╩∆╢─⅛ ⅜≢⅝╕∆⁹

15 ⌐⇔√
◦ⱨ♩ ╩ ∆╢ ─ⱪꜟ♄►fi⅜⁸15 ≢ ↕╣╕∆⁹



☻♃♇ⱨ─
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☻♃♇ⱨ

⌐⁸☻♃♇ⱨ╩ ⇔╕∆⁹
₈ ₉ ₈ ₉ ₈☻♃♇ⱨ ₉≢ ⅜≢⅝╕∆⁹
₈☻♃♇ⱨ ₉╩◒ꜞ♇◒⇔╕∆≤⁸☻♃♇ⱨ─ ⌐ ╖╕∆⁹
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ᵑ

ᵒ

https://admin.jobcan.jp/client/new-employee/


☻♃♇ⱨ─
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⌐≈™≡│⁸ ─ ╩↔ ↄ∞↕™⁹
₈ ₉─ⱴכ◒⅜ ™≡™╢ │⁸ ⌐⌂╡╕∆⁹

☻♃♇ⱨ─ ╩ ⇔╕∆⁹

ⱷכꜟ▪♪꜠☻

☻♃♇ⱨ⌐ⱴ▬Ɑכ☺╩ ╢√╘⌐ⱷכꜟ▪♪꜠☻─ ⅜ ⌐⌂╡╕∆⁹

☺ꜛⱩ◌fi⅛╠─ ⱷכꜟ╩ ∆╢ⱷכꜟ▪♪꜠☻╩ ≢⅝╕
∆⁹
βⱷכꜟ│ noreply@donuts.ne.jp⅛╠ ↕╣╕∆⁹

☻♃♇ⱨ─ ╩ ≢⅝╕∆⁹

○ⱪ◦ꜛfi ─₈18 ─ ╡ ≡⌐ ∆╢ ∆╢₉≤™
℮ ╩⇔√ ⌐ ⌐⌂╡╕∆⁹

☻♃♇ⱨ◖כ♪
╛ ⌐ ∆╢ ╩♪כ◖ ≢⅝╕∆⁹
╩ ℮ │⁸↓∟╠─☻♃♇ⱨ◖כ♪╩ ↕∑ ╡ ╖╩ ™╕∆⁹

☻♃♇ⱨ
☻♃♇ⱨ─ ╩ ∆╢↓≤⅜≢⅝╕∆⁹ ╛ ⌂≥╩₈☻♃♇ⱨ

₉≢ ∆╢≤⁸☻♃♇ⱨ⌐ ╡ ≡╢↓≤⅜≢⅝╕∆⁹

☻♃♇ⱨ─ ╩ ≢⅝╕∆⁹

╩ ⇔╕∆≤⁸ ╛ ─ ⇔⁸ ⌂≥╩ ⇔⁸
╩ ↕∑╢↓≤⅜≢⅝╢╟℮⌐⌂╡╕∆⁹

β№ↄ╕≢ ≢∆─≢⁸ ─ │ ♁ⱨ♩─↔ ╩ ™√⇔╕∆⁹

1 ─ ─ ╩ ≢⅝╕∆⁹
⇔√ ≢ ⇔⁸ ╩ ≢⅝╢╟℮⌐⌂╡╕∆⁹

─ ⌂≥╩ ℮ ⌐ ≤⌂╡╕∆⁹

ⱷ▬fi◓ꜟכⱪ
╩ⱪכꜟ◓╢∆ ≢⅝╕∆⁹
⌂≥─ │⁸ⱷ▬fi◓ꜟכⱪ─ ⅜ ↕╣╕∆⁹
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☻♃♇ⱨ─

⌐≈™≡│⁸ ─ ╩↔ ↄ∞↕™⁹
₈ ₉─ⱴכ◒⅜ ™≡™╢ │⁸ ⌐⌂╡╕∆⁹

◘Ⱪ◓ꜟכⱪ

ⱪכꜟ◓2 ⅜№╢ ⌂≥⌐⁸ ╩ⱪכꜟ◓─ ⇔╕∆⁹

◘Ⱪ◓ꜟכⱪ≢ ⱪ│⁸כꜟ◓√⇔ ∆╢≤⅝⌐ ≤⇔≡ ≢⅝
╢╟℮⌐⌂╡╕∆⁹
⌐≥↔ⱪכꜟ◓ ╩ ⇔√™ │⁸◘Ⱪ◓ꜟכⱪ─ ⅜ ≢∆⁹

☻♃♇ⱨ─ ╩ⱷ⸗⇔≡⅔ↄ↓≤⅜≢⅝╕∆⁹

₈ ₉╩Ɽ꜠♇♩◦ⱨ♩ ⌐ ⌐♃כ♦⁸╡√⇔ ∆╢↓≤╙ ≢
∆⁹

♃◓( ꞉כ♪) ↓↓⌐ ⇔√ ≢ ∆╢↓≤⅜≢⅝╕∆⁹

FeliCaIdm
☻♃♇ⱨ◖כ♪≤∕─☻♃♇ⱨ≤ ≠↑√™Idm╩ ⇔╕∆⁹
βFeliCaIdm╩ ∆╢ ⌐│⁸ ∏ₒ ─ ₓ⌐≡ ⇔≡ ↕
™⁹
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ⱪכꜟ◓

⌂≥─ ≤⇔≡ ⇔√™☻♃♇ⱨ╛⁸ ⌐╙ ╩ ⅎ√™☻♃
♇ⱨ⅜™╢ ⱪכꜟ◓≢╠∟↓⁸⌐ ╩ ╩ ⇔╕∆⁹

β☻♃♇ⱨ≤ⱷכꜟ▪♪꜠☻╩ ↕∑⁸☻♃♇ⱨⱴ▬Ɑכꜟ◓≥☺כⱪ ╩ ≠↑╢ ⅜
≢⅝╕∆⁹↓∟╠╩↔ ↄ∞↕™╕∑⁹

₈ ₉ ₈ ₉ ⱪכꜟ◓₈ ₉≢ ⅜≢⅝╕∆⁹

⌐ ↕╣≡™╢₈ ⱪכꜟ◓ ₉Ⱳ♃fi╩◒ꜞ♇◒∆╢≤◓ꜟכⱪ ─
┼ ⇔╕∆⁹

2018 © Donuts Co. Ltd, All Rights Reserved

β ↔≤⌐ ╩ ⅎ√™ │↓∟╠╩↔ ↄ∞↕™⁹

ᵑ

ᵒ

https://jobcan.zendesk.com/hc/ja/articles/115000084601
https://admin.jobcan.jp/client/edit-manager/
https://jobcan.zendesk.com/hc/ja/articles/204611169-%E9%A0%85%E7%9B%AE%E4%B8%80%E8%A6%A7-%E3%83%BC-%E3%82%B0%E3%83%AB%E3%83%BC%E3%83%97%E7%AE%A1%E7%90%86%E8%80%85-%E6%A8%A9%E9%99%90%E8%A8%AD%E5%AE%9A
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⌐≈™≡│⁸ ─ ╩↔ ↄ∞↕™⁹
₈ ₉─ⱴכ◒⅜ ™≡™╢ │⁸ ⌐⌂╡╕∆⁹

ⱪכꜟ◓ ─▪◌►fi♩─ ─ ≢∆⁹
ⱪכꜟ◓≢ ▪◌►fi♩╩ ∆╢ ⌂≥│⁸₈

₉⌂≥≢ ∆╢↓≤╙≢⅝╕∆⁹

≢ ↕∑╢ ─ ⅜≢⅝╕∆⁹
⁸ ⁸ ⁸♃▬ ⁸ⱬ♩♫ⱶ ⌐ ⅜≢⅝╕∆⁹

꜡◓▬fiID
↓↓≢ ⇔√꜡◓▬fiID│ Ɑכ☺⌐꜡◓▬fi∆╢ ⱪכꜟ◓₈─

ID₉─ ⌐ ∆╢ ⌐⌂╡╕∆⁹
β꜡◓▬fiID│⁸ ─╖≤⌂╡╕∆⁹

ⱷכꜟ▪♪꜠☻

⌐ Ɑכ☺꜡◓▬fiURL╩ ╢√╘⌐ⱷכꜟ▪♪꜠☻─ ⅜
⌐⌂╡╕∆⁹

☻♃♇ⱨ⅜ ╩ ⇔√ ⌐ ⱷכꜟ╩ ∆╢ ╩⇔≡™╢ │⁸
↓↓≢ ⇔√ⱷכꜟ▪♪꜠☻⌐ ⅜↕╣╕∆⁹
βⱷכꜟ│ noreply@donuts.ne.jp⅛╠ ↕╣╕∆⁹

Ɽ☻꞉כ♪
↓↓≢ ⇔√Ɽ☻꞉כ♪│ Ɑכ☺⌐꜡◓▬fi∆╢ ─₈Ɽ☻꞉₉♪כ
─ ⌐ ∆╢ ⌐⌂╡╕∆⁹
βⱤ☻꞉⁸│♪כ ─╖≤⌂╡⁸ ≢ ∆╢ ⅜№╡╕∆⁹

Ɽ☻꞉כ♪
⇔√Ɽ☻꞉כ♪─ ─ ⁸ ─Ɽ☻꞉כ♪≤ ∂╟℮⌐ ⇔╕∆⁹

ⱪכꜟ◓
╩ⱪכꜟ◓╢∆ ≢⅝╕∆⁹ │ⱪכꜟ◓ ≢∆⁹

ⱪ⌐₈כꜟ◓ ╩ⱪ₉כꜟ◓ ⇔√ ⁸ ⱪכꜟ◓ ≡─
╩ ≈↓≤⌐⌂╡╕∆⁹

2018 © Donuts Co. Ltd, All Rights Reserved
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.

⁸ ⁸ ─ ⅜≢⅝╕∆⁹
↓↓≢ ⇔√ ⌐ ≠™≡⁸ ╛ ⅜ ⱪ╛☻♃♇ⱨכꜟ◓⁹∆╕╣↕
↔≤⌐ ⅜≢⅝╕∆─≢⁸☻♃♇ⱨ⌐╟∫≡ ⅜ ⌂╢ ⱪ╛☻♃♇ⱨכꜟ◓│ ╩
↑≡ ∆╢≤ ⅜⇔╛∆ↄ⌂╡╕∆⁹

₈ ₉ ₈ ₉ ₈ ₉≢ ⅜≢⅝╕∆⁹

2018 © Donuts Co. Ltd, All Rights Reserved

ᵑ

ᵒ

https://admin.jobcan.jp/client/over-work
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.

ₒ ⱪₓ≤ₒ☻♃♇ⱨכꜟ◓ ₓ─ ⌐ ↕╣≡™╢ⱪꜟ♄►fi⌐≡⁸ ∆╢ ╩ ⇔
ₒ ₓ╩◒ꜞ♇◒⇔╕∆⁹
βₒ │ⱪₓכꜟ◓ ∏⁸☻♃♇ⱨ─ ⇔≡™╢ₒⱷ▬fi◓ꜟכⱪₓ╩ ⇔≡ ↕™⁹

ₒ / ₓ
≤⇔≡ ∆╢ ─ ╩ ≢⅝╕∆⁹ ─ ╩ ≢⅝⁸↓─ ⅜⁸
─ ⌐ ↕╣╕∆⁹

─ │↓∟╠╩↔ ↄ∞↕™⁹

ₒ ₓ
─ ╩≢⅝╕∆⁹ ─ ╩ ≢⅝⁸↓─ ⅜⁸ ─ ⌐

↕╣╕∆⁹
β ╛ ⌐≡ ⇔√ │⁸ₒ☻♃♇ⱨ ₓ≢ ⇔≡™╢ ≤ ⇔╕∆⁹
ₒ ₓₒ◦ⱨ♩ ₓₒ ₓ⌐≡⁸ₒ ₓ ≢ ⇔√╡⁸
ₒ─♃כ♦ ₓ ≢ ╩ ⇔≡ ∆╢↓≤⅜ ≢∆⁹

ₒ ₓ
≤ ╩ ↑≡ ∆╢↓≤⅜≢⅝╕∆⁹ ╛

≢♪כ꜡fi►♄♃כ♦⁸│ ⅜≢⅝╕∆⁹

≢ ⇔√ │⁸ ⌐ ↕╣╕∆⁹
╩ ∆╢≤ₒ ─ ₓ⅛╠ ⇔≡ ה ⅜ ╢╟℮⌐⌂╡╕∆⁹

https://jobcan.zendesk.com/hc/ja/articles/204515775
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─ │⁸ ₁⌂ ⌐ ⇔≡™╕∆⁹

1 ─ ─ ╩ ╩⇔⁸∕╣╩ ⅎ√ ⅛╠ ≤⇔≡
∆╢↓≤⅜≢⅝╕∆⁹

8 ─ ╩ ≤⇔≡ ⇔√™ ⌂≥⁹

↔≤─1 ─ ─ ╩ ╩⇔⁸∕╣╩ ⅎ√ ⅛╠
≤⇔≡ ∆╢↓≤⅜≢⅝╕∆⁹ ↔≤⌐ ⅜ ⌂╢ ⌐ ⇔╕
∆⁹

│8 ⁸ │6 ─ ╩ ≤⇔≡ ⇔√™
⌂≥⁹

⇔√ ─ ╩ ≤⇔≡ ∆╢↓≤⅜≢⅝╕∆⁹
18 ╩ ≤⇔≡ ⇔√™ ⌂≥⁹

╩⇔≡ ↕╣√ ─╖⅜ ≤⇔≡ ↕╣╕∆⁹☻♃♇ⱨ
⅜ ╩⇔≡™≡╙⁸ ⅜ ↕╣≡™⌂™ │⁸ ⅜ ↕
╣╕∑╪⁹

⅜ ↕╣≡™╢ │⁸ₒ◦ⱨ♩ ₓ⅜
≤⇔≡ ↕╣╕∆⁹
√∞⇔⁸ │ ↕╣⌂™─≢⁸ ╩ ∆╢↓≤│≢⅝╕
∑╪⁹

◦ⱨ♩
◦ⱨ♩⅜ ↕╣≡™╢ ⁸∕─◦ⱨ♩ ⌐⅛┬╠⌂™ ─ ⅜
≤⇔≡ ↕╣╕∆⁹

╕√│
™

1 ─ ≤⁸1 ─ ─ ╩ ⇔⁸∕╣╩ ⅎ√ ⅛
╠ ≤⇔≡ ↕╣╕∆⁹

1 8 ⁸1 40 ╩ ⅎ╢ ╩ ≤⇔≡ ⇔√™ ⌂
≥⁹
βₒ≥∟╠⅛ ⅝™ ₓ╩ ≤⇔≡ ∆╢√╘⁸ ─ ≤
─ ─ ╩ ∆╢↓≤│≢⅝╕∑╪⁹
Ҝ ╙ ─ ╙40 ≢

ₒ ₓ

ₒ ₓ

2018 © Donuts Co. Ltd, All Rights Reserved
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1ﬞ ─ ─ ╩ ⇔⁸∕╣╩ ⅎ√ ⅛╠ ≤⇔≡
↕╣╕∆⁹
─ ⌐╟∫≡ ─ │ ≢⅝╕∆⁹

─ ⌂≥⁹ ⇔ↄ│ ─Ɑכ☺╩↔ ↄ∞↕™⁹

ⱨ꜠♇◒☻

1 №√╡─ ×1ﬞ ─ ◦ⱨ♩⅜ ↕╣≡™╢
≢ ↕╣√ ╩ ≤⇔⁸∕╣╩ ⅎ√ ⅛╠ ≤⇔≡
↕╣╕∆⁹
ⱨ꜠♇◒☻ ─ ⌂≥⁹ ⇔ↄ│ ─Ɑכ☺╩↔ ↄ∞↕™⁹

1 ─ ─ ╩ ⇔⁸∕╣╩ ⅎ√ ⅛╠ ≤⇔≡
↕╣╕∆⁹

─ ─ ⌂≥⁹

ⱨ꜠♇◒☻

1 №√╡─ ×1 ─ ◦ⱨ♩⅜ ↕╣≡™╢
≢ ↕╣√ ╩ ≤⇔⁸∕╣╩ ⅎ√ ⅛╠ ≤⇔≡
↕╣╕∆⁹

1 ─ ─ ╩ ╩⇔⁸∕╣╩ ⅎ√ ⅛╠ ≤⇔≡
∆╢↓≤⅜≢⅝╕∆⁹
1 40 ╩ ⅎ╢ ╩ ≤⇔≡ ⇔√™ ⌂≥⁹

ₒ ╘ ╩ ← ─ ─ ₓ
⌐ ╘ ╩ ╗ ╩ ⇔⌂™⁹

Ҝ ╙ ─ ╙40 ≢

⌐ ╘ ╩ ╗ │⁸ ⌐ ⇔≡ ™≤∆╢⁹
Ҝ 40×3/7≤40×4/7⌂≥ ╡⌐∆╢

⌐ ╘ ╩ ╗ ╩ ∆╢⅜⁸ │ ╡⌐⇔⌂™⁹
Ҝ ╙ ─ ╙40 ≢

ₒ ₓ

ₒ ₓ

ₒ ₓ

2018 © Donuts Co. Ltd, All Rights Reserved



.

18

↓∟╠≢ ⌐ ∫≡⁸ ∆╢ ╩↔ ⇔╕∆⁹

ƴ1 8 ⁸ №√╡40 ╩ ⅎ╢ ╩ ≤⇔≡ ⇔√™⁹
₈ ╕√│ ™ ₉
─℮∟ ╩ ⅎ╢ ─ ─

╕√│ №√╡ ╩ ⅎ╢ ─℮∟⁸≥∟╠⅛ ⅝™ ╩ ≤∆╢⁹

ƴⱨ꜠♇◒☻♃▬ⱶ ─
₈ ⱨ꜠♇◒☻ ₉
⌐≈⅝ἑ ἑ × ╩ ⅎ╢ ╩ ≤∆╢⁹

ƴ ─ ╩ ⇔⌂™
₈ ₉

╩ ⅎ╢ ╩ ≤∆╢⁹
─╟℮⌐ ⇔╕∆≤⁸ ─ ⅜ ⇔⌂™≤ │ ↕╣╕∑

╪⁹

ƴ1ﬞ ─ ─
₈ ₉

⌐⅔↑╢ ─ ╩ ∆╢⁹

2018 © Donuts Co. Ltd, All Rights Reserved
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